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Welcome to the new APNA Member Bridge!

APNA Member Bridge is an online tool for knowledge sharing and networking with
other APNA members. When you join APNA, you are automatically given a profile on this site,
made a member of the All-Purpose Discussion Forum, and subscribed to your local area’s
community. The information on this site — postings, documents, profiles, etc. — is available only
to members (unless otherwise specified). This guide serves as an overview of the functionalities
and features of Member Bridge to aid you in taking full advantage of the opportunities the site
provides.



Logging In to the Member Bridge

1. From www.apna.org, click on the Member Bridge link or direct your browser to
http://community.apna.org.

2. Click on the orange Sign in button in the top right hand corner of the screen.

Code of Conduct | Contact Us | APNAorg | | Sigh in

American
Psychiatric

Nurses A"’\ P \“\ A
Association

All-Purpose Discussion Forum Communities ~ Participate ~ Mentoring ~ Browse ~

Home ~ Directory ~

Welcome

Build community and connect with your colleagues.

Enter & place for knowledge exchange, content curation, ‘
idea incubation and professional networking.

&

g

Recent Discussions |23 Resources Shared
Audio recording in BH units...thoughts? Volunteer Application
By: Brucene Bechtel, 37 minutes ago By: Linda Stalters 8 days ago

Posted in: Al-Purpose Discussion Forum Posted in: Al-Purpose Discussion

3. Sign in to Member Bridge with your username and password.

a. If you aren’t sure of your login information, or if you can’t log in, call our
Membership Department at 855-863-APNA (2762). You can also click “Forgot
your login information?” on the sign in screen and the system will email it to you.

4. If this is your first time logging in, review the Code of Conduct and then scroll down to
the bottom of the screen and hit the I Agree button to indicate that you agree to them.
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http://community.apna.org/
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Search for a member by
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Guide
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MAIN MENU BAR OVERVIEW

Click the white arrows to
access the drop down
menus for each option.

Participate

All-Purpose Discussion Forum

Expand your professional
network by joining in discussion
with leaders and partners in
vour field.

Crda nf Coandiuct _ Contact Us | APNA org 7 ‘ ‘

Quickly post a message in Browse
a community, share a
resource, join a
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shared resources, and blogs.
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Communities Mentoring

View and search for Enroll in the Mentor Match
communities to join and to Program as a Mentor or

which you already belong. Mentee, then search for a
Access community libraries Mentor or Mentee and request a
and discussions. Post a message mentorship. Manage your

or upload a document. mentoring relationships.




My Profile
All APNA members automatically have a Member Bridge Profile.
To access your profile:

After you log in, you will automatically go to the main page of Member Bridge where you can
see recent discussion posts. To view or make changes to your profile, click on your picture in the
upper right hand corner. (Please note: If you haven’t added a picture to your profile, you will see
a generic gray profile picture.) Once you click, a menu of options will pop up.

Code of Conduct | Contact Us | APNA org | r‘

Click here to go
directly to your inbox.

{},

1 Profile Communities o 46

]

Communities ~ Participate ~ Mentoring ~ i Click here to go

directly to your
communities.

Meaghan

mtrimyer@apna.org

Click here to access your
profile’s main page.

Logout

-

Once in your profile, you can:

e Upload a recent picture
e Add your work information, areas of interest, education, and job histories
o Personalizing your profile with this information helps you connect with other
members who share similar interests/backgrounds

If you are a member of an APNA Committee, Council, or Institute, a digital ribbon for that group
will show up under your picture.

See the next page for an example of a Member Bridge Profile.



Click here to update
your profile picture.

Actions =

Contact Details ~
APNA
3141 Fairview Park Drive

Suite 625

Fals churen. VA | To edit any field in
2aa.4 Your profile, click
on the pencil icon.

»

Work: (571)

Refresh My Profilel

Ribbons
) Board of Directors ¢

=" =
) Education Council ¢

= = 4
b Rescarch Councl ¢
b Adictons Counil ¢

B

Social Links  Actions~
'_ || 4||
Click here to add
links to your

LinkedIn, Twitter,
Facebook, and other
social media pages.

Abigail Apna, RN

Staff Nurse, Pine Ridge Treatment Center

My Profile - My Connections~

|

My Contributions

I

-

Manage your
account settings,
including your

My Account-

t

Bio [ View your contacts,
networks*, and
share A COMMUNities. hr work, you

View and edit your
discussion posts.

privacy and
\_ inbox, here.

Click here to automatically
add information from your

Import From LinkedIn

LinkedIn profile.

e ¢

Education

University of Virginia s
Virginia, United States
Bachelor of Arts

Psychology
1080 tn 1084

Johns Hopkins University Advanced Academic s
Programs

Master of Science in Nursing
198A-1990

AV
Professional Associations &2

American Psychiatric Nurses Association r
2010 - Present

[+ rac]
S

Job History ﬁ

Use the Add button to add
information about your
Education, Professional
Associations, Job History,
and more.

August 2012 - January 2014

Hillside Rehabilitation Hospital
Staff Nurse

Warren, OH

June 2010 — August 2012

Awards, Publications, &
Presentations

[ *A network is a group of members with similar backgrounds or interests to yours. ] 7

g+



Edit Privacy Settings

You can control who sees what parts of your profile with your privacy settings. From your
profile, click the arrow on the My Account tab. This will cause a drop down menu to appear.
Click Privacy Settings.

My Profile My Connections - My Contributions My Account = Admin

Inbox

Privacy Settings <:I

Bio Email Preferences

RSS Feeds

Community Notifications |

m Discussion Signature

This will take you to a new page that lists your current privacy settings for your Member Bridge
account. Scroll through to make changes to the different items or to see what your current
settings are.

My Profile My Connections~ My Contributions MMy Account~ Admin

Privacy Settings

Your profile may be accessed through the member directory and community rosters. You have control aver the information others
see on your profile.

I would like to be included in the member directory and community rosters: / \
In this column, you can see

Picture Members Only  &EEEEEEE| oach of the items for which
you can change your privacy

My Networks Members Only v setting as well as a drop
down menu with four options

Company Information Public v fOI’ prlvacy I\_/IemberS_Ol’ﬂy
restricts that information to
APNA members only. My

Hon THie ane epartment Hembers only Y Contacts limits it only to

_ people you have named

Adoress Lines My Contacts v contacts. Public shows it to
everyone, not just APNA

City, State, Zip Members Only v members. Only Me means
that you are the only person

Country - . who will see that
information.

Website URL Public v k /

Phone1 My Contacts v



Once you have looked at your privacy settings and made any desired changes, click the orange
Save Changes button at the bottom of the page to update your settings. If you do not hit the Save
Changes button, your settings will not change!

Time Commitment

Members Only v
vCard Download Members Only v
Presentation Public v

£

Note: When you are logged in, all of your profile fields will be visible to you regardless of your
privacy settings. Other people will only see what you have designated that they have access to.



Subscription Settings

To edit how often you get emails from Member Bridge about discussions, participation
opportunities, activity in your communities, contact requests, or comment notifications, click on
the My Account tab again. In the drop down menu, select Email Preferences.

My Profile My Connections - My Contributions My Account- Admin

Inbox
. Privacy Settings
BIO Email Pre:erences<:|
RSS Feeds

Community Notifications

|:] Discussion Signature

You will be taken to a new page that lists the options for what type of emails you receive and
when you receive them. Make any changes you would like, then click the orange Save Changes
button to update your settings. For an example of this, see the next page.

10



My Profile My Connections~ My Contributions Iy Account - Admin

General Emails

Messages alerting you to participation opportunities from members and administrators.

® | want to receive general email (recommended setting)
Do not send this type of email

Currently, chyde@apna.org receives all general emails.
If you prefer to receive these types of emails at a different address, please specify a new email address.

Community Emails

Invitations to join a community

* | want to receive invitations (recommended setting)

Do not send this type of email

Emails from community administrators (non-Discussion email)

Periodically, community administrators need to send meeting notices, updates and other specific information directly through
email.
® Please keep me informed for all communities

| do not want to receive any community messages

| want to stop receiving community messages from certain communities

Discussion group emails

Preferences for discussion groups are held in your subscription settings. Access vour subscriptions using the button below.

Configure Your Subscriptions <:|/Clicking here will take you to a page where you \

can see your communities and your subscriptions
to emails about them. Once there, you will be able
to specify how often you get emails about the
community — either Real Time (you will receive
an email any time there is a new post in your
community’s discussion board), Daily Digest
(once a day you will be emailed a summary of
discussion posts), Consolidated Digests (receive a
daily or weekly summary of all activity in your

Contact Requests

Connecting with others that share common interests is|

® | want to receive contact requests (recommended s

Do not send this type of email

Comment Notification Ema

emails from the community).
An email alerting you that someone has commented OK /

® | want to receive comment notification via email

Do not send this type of email

e

communities) or No Email (you will receive no

11



Consolidated Digests

You also have the option to receive an email containing all activity across communities in which
you participate. This means that in one email, you will have a snapshot of all the communities to
which you subscribe. This will include previews of community discussion posts, library entries,
blogs, announcements, and events.

To enable consolidated digests, first go to your profile.

Meaghan
mtrimyer@apna.org

1 Profile Communities & 46 unread

Communities ~ Participate ~ Mentoring ~

Click on the arrow in the My Account tab, then select Discussion Settings.

My Profile My Connections - My Contributions = My Account-

Inbox

) Privacy Settings
Bio Email Preferences
R5S Feeds

Share information about yourself - your work, your backgroun ... o0 Settings h
m Discussion Signature

12



You will be taken to a page showing My Community Notifications. To switch to daily
notifications of all community activity, click button that displays ‘Off” next to Daily
Consolidated Digest. The setting will now display as On. To turn on weekly notifications, click
Off next to Weekly Consolidated digest so that the button switches to the On position.

My Profile My Connections ~ My Contributions = My Account Admin

My Community Notifications

Community digests offer a comprehensive view of all community activity - announcements, blogs, egroups, library entries, new
members and volunteer opportunities in a single email.

Daily Consolidated Digest: of _
Weekly Consolidated Digest: off _

After you turn notifications on, a window will pop up. From there, you can specify what email
you address you prefer, what day of the week you would like delivery (if you choose weekly
consolidated digest), and what communities you would like in the digest.

Weekly Consolidated Digest

Recipient email address
chyde@apna.org

Day of the week for delivery

Sunday Choose a day of the week to
receive your digest.

Communities in the digest

MNothing selected

2015 Clinical Psychopharmacology Institute Attendees / . .
yehop gy There is no limit to how
All-Purpose Discussion Forum many communities you

APNA Staff _ can include in your
consolidated digest. You

Chapter Presidents and President-Elects
can select all your

communities or only a
few. Just click on the

Dialogue on hMental Health
Facilitator Training for PMHRN Essential Competencies for Indivi

Test Community name to select them.
Texas Chapter RTP Grant

13



Click the orange save button to save your preferences.

Weekly Consolidated Digest

Recipient email address
chyde@apna.org
Day of the week for delivery

Sunday v

Communities in the digest

Test Community -

E<j__—_|

After you click the save button, you will see your preferences in your My Account tab. You can
edit them at any time by clicking the edit button.

My Community Notifications

Community digests offer a comprehensive view of all community activity - announcements, blogs, egroups, library entries, new
members and volunteer opportunities in a single email.

Daily Consolidated Digest: off

Weekly Consolidated Digest: [[50}]

1 community subscribed to chyde@apna.org | Edit <:|

You can can subscribe to a particular discussion thread to receive an email when there is activity
within it. To do so, click on the name of the discussion thread you would like to save. You will
be taken to the thread and a star will appear next to the thread name. Click the star to save the
thread.

Pet Therapy 1

> 05-08-20152 02:17 PM
Hi All,_Does anyone have experence with/know of an |P Behavioral Health facility which utilizes so...

14



Participation Notifications

You can also customize your notifications for discussion participation. As a default, you will
immediately receive a notification if you start a thread and someone replies, if you reply to a
thread and someone else replies, and if a thread you saved gets a reply. If you would like to
unsubscribe from these additional notifications, click on the My Account tab in your profile and
select Email Preferences.

My Profile ~ My Connections ~ My Contributions ~ My Account Admin

Inbox

Privacy Settings

Email Preferences

In addition to community notifications, other messages are rou  RSS Feeds nessages -System, Community,
Participation, and Promaotional - will always be sento your pro  pjscussion Settings '€ @1so emailed to your preferred emalil
address. Select “no” below to opt-out of receiving certain emai |'will always receive these messages in

Discussion Signature
your profile inbox regardless of these settings. g

Email notifications and communications will be delivered to the email address below.

To opt out of Community Emails, Participation Emails, or Promotional Emails, simply click on
the button next to the emails you no longer wish to receive.

Community Emails Yes
Emails typically sent from Community Admins or the Community Manager via automation rules (ex:
moderation notifications, Component Manager emails). Some automation rules-based emails may be in
other categories. By default, you receive Community emails from all your Communities unless you explicitly
opt-out.
Manage Opt-out List
NOTE: Discussion and consolidated digest settings are on the Community Notifications page.
Participation Emails YEs
Emails reflecting one-on-one interactions (ex: reply to sender, contact requests, @mentions, real time
notifications).
Yes

Promotional Emails

Emails that promote the outcome of purchase (ex: purchase the book of an annual conference speaker).



Communities

In Member Bridge, “community” refers to online groups, including Committee Expert Panels,
Steering Committees, Webinar Discussion Groups, Member Created Groups, etc. The All-
Purpose Discussion Forum is also a community (but it can be accessed from the All-Purpose
Discussion Forum tab). Each community has a discussion group, document library, blog,
announcements board, and member directory. To access communities, click the arrow next to
Communities to see the drop down menu.

‘ ASSUCIAauun AL

Home ~ Directory ~ All-Purpose Discussion Forum Communities

Click here to go directly
to communities you are
 a member of.

_ | Click here to access the All-
Purpose Discussion Forum.

J

N
View all existing
communities by

P(‘)' cioate in ava - -
ticipate in a clicking here.
vollr interests. exn Jle

anu prujccio

To view or join a community, click All Communities in the drop down menu. Each community
has its own privacy settings that dictate who can join the community or access its discussion
group and document library. The Communities main page will give you the option to sort
communities alphabetically and by community type. You can also filter your results to only see
communities you can join.

agn 4
All Communities Sort by community type
by clicking here. .
a1
2 All Community Types v All Communities v Most recently upd v 20 per page v
Indiana Chapter Enter

APNA Indiana Chapter

Discussions @ Libraries Wembers m

Ohio Chapter —

APNA Ohio Chapter

Discussions [§ER)  Livraries §E)  members ([EXID

Florida Chapter —

APNA Florida Chapter

Discussions Libraries @ Members

16



To filter communities, click the arrow in the All Communities bar. A drop down menu will
appear. Options for filtering include communities you can join, communities to which you
belong, and communities you can’t join but can view.

All Communities

Create a New Community

11 tota Advisory Panels v All Communities v Most recently upd v 20 per page v

Communities to which | belong or can join
Communities to which | belong
Advanced Practice Council Advisory Panel communities I canjoin
Communities | can only view oin
The mission of the APNA APRN Council is to unify the voices of and advocatelausee il IES
Health Advanced Practice Nurses regarding issues related to practice, education, administration, and Discussions Libraries m l-.ﬂemners@
research.

Once you have found a community you wish to view or join, click the name of it or the Join
button at the right side of the screen. (Note: If you are already a member of the community, the
orange Join button will be replaced with a gray Enter button.) You will be taken to the
community’s homepage.

( )\
Click either the name of the community or the

Addictions Council Advisory Panel <: Join button to join. :>m

Advisory Panel for the APNA Addictions Council. N J

Discussions E Libraries Members @

Administrative Council Advisory Panel
It is the mission of the APNA Administrative Council to facilitate collaboration and communication
among psychiatric nurse administrators, to serve as a clinical resource in achieving shared goals. and Discussinns@ Lihrariesm r-nemhersm

to assist in the use of evidence-based practices and innovative systems for exceptional patient care.

17



Once you are on the community’s homepage, you will be able to access the document library,
see blog posts, browse the directory of community members, and participate in the community’s

discussion board.

Integrated Physical & Mental Health Care ssn

Community Home Discussion [EEED Library [E) Blogs [ Members [FXG

Latest Discussion Posts |3 Latest Shared Files |23

DNP Capstone on Omega-3 Fatty Acids TN Chapter Annual Statewide Conference

and Major Depressive... By: 4menths sgo

By 21 days ago Overcoming the Inherent Barriers in Primary Care and Behavioral Health Integrated
Dear Psychiatric Mental Health Advanced Practice Registered Nurses, My name is Care Model- What

and | am a graduate nursing student at the University of
IMedical Center ( ). For my capstone project, | am conducting a descriptive . )
exploratory... Agenda-Medical Summit
By: 4 months ago

Describes Agenda for medical summit with focus on Behavioral Health Integration in

More -
Primary Care

@-‘g\;;;-_ APNA Integrated Care Resources

By: Member Bridge Support 5 months ago

An inventory of APNA resources that deal with integrated care, as of 1/20/2015.

More

Current Members

216 Members Show Community Administrators 24 per page v

18



Posting a Message

There are two ways to send a message to community members. The first is to click on the
Discussion tab on a community’s main page. You will get a page that looks like this:

Integrated Physical & Mental Health Care(}:: Community name]

Add a new discussion
thread by clicking here

Community Home Discussion Library Blog Memher

Here you can see an overview of the existing
ﬁ discussions, including thread subject, number of

comments, and details about the most recent post. | verpage v :}

\-
Thread Subject Replies Last Post
DNP Capstone on Omega-3 Fatty Acids and Major Depressive Disorder 0 21 days ago by
DNP Capstone Project 0 4 months ago by

Click the Post New Message button at the right side of the page to be taken to a new message.
Once on this page, you will see in the To field the community where your message will be
posted. You also have the option of adding an additional community page to add that same
message simultaneously by clicking the arrow in the Cross Post To field.

If you wish to attach a document to your message, click the Attach button at the bottom of the
page.

From Courtney Hyd (e - - .
SHrney e This is where the message is

To Dialogue on Mental Health v <: being posted.

.
Cross Post To No Additional eGroups v < Select an additional
community where you want
Subject Thread Name Goes Here this message posted
R :

Automatically insert content preview for links

File - Edit~ Insert- View = Format~- Table -

E 4 Formats~ | B F | &=

- E-EE L ¢ W

Put the body of your message here.

Courtney Hyde
Communications Coordinator

Falls Church vA
(571) 533-1930

19



File v~ Edit~ Insert~ View~ Format~  Table ~

-—— 1= =
"— — - =
3= E=|

ll‘;‘i L) ﬁlFormatsle IlE =

[o“" <> hd

Put the body of your message here.

Courtney Hyde
Communications Coordinator

Falls Church vaA
(571) 533-1930

p

Send Cancel

A window will pop up asking you to select the location of the file. Once you select a location,
double click on the desired file and it will automatically attach to your message.

Select file from:

A My Computer File Uploader

Choose your file source on the left. Note: A file extension on the file

K Facebook name is required for upload. Examples are docx, jpg. -ppt, etc

@ Google Drive

€2 Dropbox
Asox

A Amazon Cloud
Drive

OneDrive
B Picasa
8 [nstagram

[ Flickr

FPowered by Filepicker.io

20



When you are finished composing your message, click the Send button at the bottom of the page.
Your message will then be emailed to all members of the community and posted to the
Discussion page.

Falls Church vaA
(571) 533-1930

The second way to send a message to a community is to click the Post a Message button on the
homepage of the community. You will then be taken to the same message drafting page.

Community Home ~ Discussion [} Library Blogs @  Members

Latest Discussion Posts Latest Shared Files
Post to this Discussion This Discussion has no recent posts. Your new Create a Library Entry This Library has no recent entries. Add a file or
post to this Discussion will display here and be sent via email to subscribed multimedia through a new Library Entry.

Community members.
Create a Library Entry
Post a Message

Community Blogs |23

21



Editing a Message
If after a message has posted, you wish to edit it, you can do so by first going to your profile (see
p6) and clicking the My Contributions tab.

_ Abigail Apna, PhD, RN

h Staff Nurse, Pine Ridge Treatment Center

Actions -
P-.'ly' Profile - P-;l‘_\u' Connections P-,-ly Contributions P-;ly Account- Admin
act Details -
Bio

rview Park Drive

Once there, you will see a portfolio of your recent posts. To edit, click the subject line of the post

in question.

My Profile My Connections = My Confributions My Account~ Admin

Discussion Posts

Subject Line <:I

24 seconds ago

Posted in: TEST

22



You will be taken to a page with your discussion post on it. Click the dark gray arrow in the
Reply Inline box and a drop down menu will appear. Once it does, click Edit. You will be taken
back to the message window where you can make your desired changes to your post. You can
also delete the message by clicking Delete.

. test 0 | Recommend
Posted 06-30-2016 02:17 PM Reply Inline | + R(’Q{?{ﬁr NE-""I,-"_
{4 o
test Reply to eGroup . APNA Clinical
Psychopharmacology
___________________________ Reply to Sender Institute West
Courtney, Hyde S— Pin post o top boon Die :E}
ourtney Hyde . Close Thread March 16-17
Communications Coordinator ».
APNA Eat
Falls Church VA Remove
(571) 533-1930 Delete (permanently)

23



Replying to a Message
To reply to a message, first go to the discussion board tab and then click on the subject line of
the thread you want to participate in.

You will be taken to the body of the post. Click the gray arrow next to Reply Inline and select
edit from the drop down menu.

Recommend

1. Pet Therapy

Posted 06-08-2015 02:17 PM Reply Inli = P . . Mo
eply Inline Rt"'ﬂﬁfﬁf Ntr"t.-’
/

. " APNA Clinical
Psychopharmacology

Hi All,
Does anyone have experience with/know of an IP Behavioral Health facility which utilizes
some type of pet therapy/pet visitation? | am particularly interested in programs which allow

cats andfor dogs in the facility.

Institute West

“San Diego, CA
% March 16-17
e 'o;;_.-

A box will appear underneath the original message where you can write your reply. When you
are ready to post, click the orange Send button. Your message will be able to be seen by all
community members and will be included in the daily digest email generated and sent to all

members of the community.

Use Advanced Editor

B 7 U & @} =~ i~ P 2

Upload file

) e

% Signature

24



If you are not ready to post your message, you can click the gray Save as Draft button.

Use Advanced Editor
B 7 YU & G =~~~ & 2
|

» Signature Upload file

Cancel Save as Draft

Once you have saved your message, you can access it by going to your profile and clicking the
My Contributions tab. When the drop down menu appears, click List of Contributions. Click the
edit draft link to work on your message.

My Profile ~ My Connections - My Contributions My Account~

Summary
My Content Achievements
List of Contributions
View all items v

1to 2 of 2 total

Q RE: Pet Therapy
h 553 Saved By APNA Abigail Dec 11, 2018 11:14 Al
. k Found In : All-Purpose Discussion Forum \ edit draft

My reply

You can also send a response only to the poster of the original message. To do this, once again
go to the thread by clicking the subject line. Click dark gray arrow next to Reply Inline to access
the drop down menu, then select Reply to Sender.

1. test 0 | Recommend

Posted 06-30-2016 02:17 PM Reply Inline | « R@"?‘-‘}fﬁr NE-""I,-"'
J <

Reply to eGroup “ APNA Clinical

test
Psychopharmacology
___________________________ Reply to Sender Institute West
Pin post o top B Dicac

Courtney Hyde

Courtney Hyde

L ) Close Thread
Communications Coordinator
APNA Edit
Falls Church VA Remove

(571) 533-1930 Delete (permanently)




You will be taken to a reply page. Once you have written your reply, click the Send button. This
will only send your message to the writer of the original message — other community members
will not be able to see it and it will not be included in the community’s daily digest email.

Post Reply

From
To

Subject

Meaghan Trimyer (

ot e This is the person who will
ourtney Hyde .
receive your message.

RE Subject Line \_

The following message has been sent to you in response to your eGroup message

Automatically insert content preview for links

File = Edit ~ Insert = View - Format ~ Table =

il
[
il
1]
iii
4
iii
4
il

| a4 Formats~ B [T

Meaghan Trimyer
Communications Manager
APNA

Falls Church vA

(571) 533-1931

Original Message:

Sent: 07-09-2015 03:45 PM
From: Courtney Hyde
Subject: Subject Line

Body of post.

m Cancel

F <

26



Uploading a Document to a Library

Uploading a document to a library is a quick and easy way to share resources and information
with the members of a community. In addition to adding a document to a message (see p16), you
can upload a document directly to a community’s library. There are two ways to do this.

The first way is to go to the community homepage. You will see on the right side Latest Shared
Files. There is a green button labeled Create a Library Entry. Clicking it will bring you to the
document upload page.

Community Home Discussion [E) Library [E}) Blogs (D Members [EEXD

Latest Discussion Posts Latest Shared Files
Post to this Discussion This Discussion has no recent posts. Your new Create a Library Entry This Library has no recent entries. Add a file or
post to this Discussion will display here and be se email to subscribed multimedia through a new Library Entry

Community members.
Create a Library Entry
Post a Message

The second way to upload a document is to click on the Library tab from the community
homepage. Once again, you will see a green Create a Library Entry button. Clicking it will bring
you to the document upload page.

Community Home Discussion [k  Library{@ Blogs{l) Evenisf)  Members [E)

Create a Library Entry This Library has no recent entries. Add a file or multimedia through a new Library Entry.

Create a Library Entry _
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Once at the document upload page, you can select a file to be added to the community library.

Share a Resource

Title ﬁ Add a title for your document.]

Description ( You have the option to add a short summary
of your document. This will help community
members determine what it is about.

Library TEST v

Entry Type: Select the [Select Type] v
type of library entry you
will create

Oowner (optional)

Next Cancel

Before you upload the file, you must select what type of resource it is. Click the black arrow in
the Entry Type column to see the drop down menu. For a Word document, PDF, Excel
spreadsheet, etc, without a copyright, select Standard File Upload.

Entry Type: Select the [Select Type]
S
will create Copyright Licensed File(s)
Hyperlink
owner Standard File Upload
Webinar
YouTube Video

Mext Cancel
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When you have filled out all the necessary fields, hit the next button to be taken to the page
where you can choose your document. Clicking the Choose button will open a window where
you can select your file. Once you have chosen your file, you will see the name of it in the bar
next to the Choose button. Click Upload File(s) when you are done selecting your file, then click
Next. (If you do not wish to further label your document or add tags, you can click Finish.)

Add Another File

Opens a window
select your file.
Choose

Click here once you have selected
your document to upload it.

On the next page, you can further describe your document. Click Next when you are done.

Describe Your Files

_ drag and drop to
{b arrange display order

My document.docx enter a description

enter a title

(Next up: Add Tags and Keywords)



You also have the option of adding tags to your uploaded file. Tags help other users find your
document by classifying it in search terms. You can tag it by clicking the check box next to an
item. Documents can be tagged based on what type they are (newspaper, article, etc) or based on
topic. Once you are done adding tags, click the green Finish button.

Tag Your Entry

Resource Type
Clicking these

\

Article boxes will add
Newsletter that tag to your
Picture resource.
Presentation

Topic
Addiction

Administration

Advanced Practice

Child and Adolescent

Cultural Issues

Education

Emergency Departments
Emergency Disaster Preparedness
Forensic

Graduate Education

Inpatient

Integrated Physical and Mental Health Care

) () Website

Minutes
Briefing Paper

Older Adults
Outpatient
Other
Pharmacology
Practice
Psychotherapy
Recovery
Research
RMNPMH Practice
Substance Use

/CIick here when you are

ready for your

Previous Cancel

document to be shared
with the community.

.
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Your document is now posted to the community and accessible by the group. From here, you can
delete your document and make other changes by clicking the orange Actions button.

Community Home  Discussion [fl)  Liorary (£

My Document

IMeaghan
Trimyer

Attachment(s)
W

h

vy document docx  [EXCE

Download

Comments

Related Entries and Links

No Related Resource entered.

Blogsl)  Evenis(l  Members )

an hour ago

Statistics

This is my document discussing important information.
0 Favorited

1 Views

1 Files

0 Shares

0 Downloads

Recommend

Add

Add
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Finding a Document and Downloading It

To find and download a document, go to the document library by clicking the Library tab from a
community’s homepage. There you will see a list of recent entries. To access the document, click
its name.

Community Home Discussion ()  Library @  Blogs @  Members [EE)

- EE— Most Recent v Create New Library Entry

Click here to access
A Heit Opioid Agreement <: this document.

by Meaghan Trimyer \_

Supplementary handout to Heit's 2011 CPI presentation, Defensible. Rational, and Compassionate Pain Managment.

5

m Download

Once at the document page, click the gray Download button to download the document to your
device.

Heit Opioid Agreement 0| Recommend
Statistics
Supp\ementary handout to Heit's 2011 CPI presentat\on. Defensible. Rational, and Compassmnate Pain
IManagment. 0 Favorited
7 Views
Meaghan 1 Files
Trimyer 0 Shares

12 Downloads

Actions -

Attachment(s)
m Heit-Opioid Agreement 1-27-10 (2)1.doc [ R

p
Download | ¢ Click here to download

this document.

.

Comments

Related Entries and Links

MNo Related Resource entered.
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Searching Member Bridge

You can browse Member Bridge by searching for a keyword to find discussions, documents, and
more about that topic. You can also search for a specific type of content (discussion post,
document, etc) by time period, poster, topic, etc. To use the search function of Member Bridge,
click the search bar in the upper right corner, then click the small arrow next to it. A drop down
menu will appear.

Code of Conduct | Contact Us | APNAorg |

5 American
Psychiatric Type the keyword you
Nurses A\ want to search for here.

‘ Association

Dirantan: All Disrnnca Nicrnccinn Enriim S ammin Participate ~ Mentoring ~ Browse ~

To narrow down the type of content you are Show Advanced Search

looking for, uncheck boxes next to the content l
type you don’t want. The remaining checked Contentypes Dateirange Posted by
boxes will be included in your search results. |es. 4 Announcements , l
ipr 4. . onthisday v
You can also search a specific time period by 9 Blogs N
entering in a date range in that column. To . i e i
g g o ¢ eGroups ate & -
search by a member who posted something, ’ 4 Glossary I
update the boxes under Posted by. ¥ Site Content
K / # Libraries
~

e e e ——

You will then get a results list of all the pages in Member Bridge that contain your search terms.
If you narrowed down your search by content type, date range, or poster, you will only see
results that meet those terms.

Y

Home - Directory ~ All-Purpose Discussion Forum Communities ~ Participate - Mentoring ~ Browse -

Search .

_ <— These are the terms you
integrated care Q -

L searched for.

Relevance v

Integrated Physical & Mental Health Care < These are the pages that contain the

Posted By: Unknown words in your search. To access, click

Found in Communities: Integrated Physical & Mental Health Care - - -

Integration of Mental Health Care into Primary & Specialty Care Community eGroup the tltle Of It. EaCh IIStS the name Of the
poster, where the page is located, and a

APNA Resources on Integrated Care < brief description of the page

Posted By: Member Bridge Support Jan 20, 2015 3:00 PM

Found in Egroups: Integrated Physical & Mental Health Care \ view thread
Hi Everyone, To help guide the discussion, attached please find an inventory of the infegrated care resources that APNA has gathered over the past four years. T
hanks! Member Bridge Support...




Using the Member Directory

If you want to expand your professional network, find former colleagues, or reach out to other
members of APNA, accessing the member directory will allow you to do so. To search the
member directory, click the white arrow next to Directory on the Member Bridge homepage. A
drop down menu will appear.

v .

Home - Directory All-Purpose Discussion Forum Communities - Participate -

; Clicking Member Directory you to a search page
Member Directory where you can find APNA members. Clicking
Search All Contacts z Searc_h All Contacts _ta_kes you toa page where you
1 t e can find anyone participating on the site (member or
My Profile \"onmember).

answer questions with your peers.

Once you are at the search page, enter as much information as you know about the person you
are searching for, then click the orange Find Members button.

Member Directory

Basic Search Advanced Search Search All Contacts

First Name
Last Name
Company Name

Email Address

cmen B
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You will be taken to a page of results that display all contacts who match your search terms.

Member Directory

Back to Search Options Export
Click here to send a
message to this person. Name Az vl| showan v
3 APNA Abigail <7/ 3141 Fairview Park Drive u > Send Message
h Abigall @APNA org Suite 625
. United States > Add as Contact

(571) 533-1919 work Falls Church, VA g

Click here to add this person
- to your contacts list.

Questions? Contact Meaghan Trimyer at 571-533-1931.
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